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Advanced Strategic 

Sourcing Workshop
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Agenda

• The Bidders perspective

• Using a Template to Create an Event

• RFP Development and Evaluation

• Latest Tips and Tricks
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eSupplier: The bidder’s perspective
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My NIGP Codes: Bidders add NIGP codes
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Bidder Response Page
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My Responses: Bidders review their solicitation responses
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My Profile:

Bidders enter and update 
profile information
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My Communications: Bidder’s received emails



92018 Wisconsin State Procurement Conference: Harvest Procurement Innovation

My Communications: Bidder’s view and reply
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My Communications: Bidder’s view replying
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Bidder Communications: Sourcing manager’s view in SS
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Announce Event Online: Bidder’s view on eSupplier
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Using a Template to 

Create an Event
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Shortcut to Sourcing Events:
• Go to the landing page of your event
• Click on “Add to Favorites” located on the top right side of the page
• Enter a description of your event in the pop-up window
• The event will now appear in your “Favorites” list on the top left of the page

Advantages to working with a template:
• Always using the newest template
• Using the copy feature for future solicitations
• Document is consistent 
• Table of contents is created and updated by tool
• Easy to copy/paste from other documents

Use the text editor to create subsections:
• Subsections that don’t have titles can be created using the indent arrows 
• Make the numbers bold
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Pull a Word document from the tool, save as a Word Document (*.docx).  Undo “Lock Tracking,” turn 
on “Track Changes” to edit. This version will not have exact formatting the text editor shows

Remember Bidders see only the PDF document which will show the formatting used in the text 
editor

Use “New Window” to: 
• Open other events to copy/paste pervious language etc.
• Use Word to find changes you’d like to make (must to shall, things to capitalize etc.) and then 

make them in the SS tool
• Incorporate tracked changes into the SS tool 

Bid Factors:
• Uncheck “Custom Bid Factor” 
• Choose a Bid Factor ID
• Re-check “Custom Bid Factor” to edit the Bid Factor ID
• If you have similar bid factors, copy/paste from one to another
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RFP Development 

and Evaluation
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Sourcing

Event Page:

Sourcing manager’s 
view in Strategic 
Sourcing
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Development Tasks: Main document and bid factors
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Development Tasks: Define Scoring - uploaded
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Rating Scale Evaluator Score Section Points
Weighted Section 

Points

0 - 10 8 100 80

0 - 10 3 50 ?

0 - 10 5 200 ?

0 - 10 6 500 ?

Development Tasks: Define Scoring – rating scale
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Development Tasks: Define Scoring – template
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Administrative Tasks: Select responses for scoring
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Evaluator Email



242018 Wisconsin State Procurement Conference: Harvest Procurement Innovation

Evaluate Bidder Responses
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Evaluate Bidder 

Responses:

Summary page
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Evaluate Bidder Responses: Bidder response
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Evaluate Bidder Responses: Evaluate bid factor
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Evaluate Bidder Responses: Bidder response completed
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Download Event Documents:

Main Menu > State of Wisconsin (STAR) > Strategic Sourcing >
Enterprise Administration > Download Event Documents
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Download Event Documents
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STARConnection.wi.gov: Click Resources > Finance & Procurement > Job Aids, 
search for “Strategic Sourcing”

SBOP website: www.doa.wi.gov/procurement

Query for registered Bidders list by NIGP Code: WI_SS_BIDDER_BY_NIGP
Query for registered Bidders list: WI_SS_ALL_REGISTERED_BIDDERS 

Strategic Sourcing classes*
March 29, 2019
June 28, 2019
September 20, 2019

*Registration opens in ELM approximately a month before the classes

Strategic Sourcing Resources & Training

http://starconnection.wi.gov/
http://www.doa.wi.gov/procurement
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